MHHHUCTEPCTBO IOCTHUNH

% TATAPCTAH PECIIYBJIUKACHI
PECIIYBJIUKHU TATAPCTAH '

HOCTHIUUA MUHHUCTPJbLIT'BI

INPUKA3 BOEPBIK

r.Kaszans Ne

OO0 yrBepkaeHHHM MeTOAMYECKUX
pEKOMEHJAlMi MO0  COCTAaBJICHUIO
WHIHUBUYalbHOH HOMEHKIATYpPBI JE
M JIOKYMEHTOB, 0Opa3ylommxcs B
JESATENBHOCTH ~ MHPOBOTO  CY/IbH
Pecnybnuxu Tatapcran

B coorserctBun ¢ OCHOBHBIMH [paBHIIaMH padOTel apXMBOB OpraHH3alHi,
onoopennsiMu Kosuernen Pocapxusa ot 06.02.2002, IIpumepHOH HOMEHKIATYpPOH A€
M J0KYMEHTOB, OOpa3ylomMXCci B JICATENILHOCTH MHPOBBIX CYICH, YTBEPXKICHHON
CynedubsimM  nenaprameHTtoMm 1pu BepxoeHom Cyne Poccuiickoii  ®@exnepauuu
09.06.2011, TIlepeunem moKyMeHTOB (emepanbHBIX CYIOB OOmEH IOPUCAUKIIUH
C YKa3aHHEM CPOKOB XpaHEHHs, YTBepKIeHHBIM npuka3zom CyneOHoro nemapraMenTa npu
Bepxosuom Cyne Poccuiickoit ®enepaunun ot 09.06.2011 Ne 112, Hucrpykuuei
no cyneOHOMY eJONpPOM3BOACTBY M OpPraHW3allMM apxXMBa Ha CYAEOHBIX ydacTKax
MUpOBBIX cyaed PecnyOnumku Tartapcran, yTBepKIEeHHOH mnpukazom MMHHCTEpPCTBA
toctuinn Pecnybnuku Tataperan ot 02.09.2015 Ne 01-02/623, npukasbipaio:

1. VrBepaute npuiraraembie MeTOAMYECKHE PEKOMEHIAIMH 10 COCTABICHUIO
MHAWMBHIYaIbHOH HOMEHKJIATYPBl Jle1 M JIOKYMEHTOB, 00pa3ylomuxcs B AESATebHOCTH
mupoBoro cyasd Pecnybnmkn Tatapcran (1anee — Metoandeckne peKOMEH/1alHH ).

2. Otneny OpraHu3alMOHHO-TIPABOBOrO obOecneueHus AesSTebHOCTH MHPOBBIX
cyneit  (P.P.Habuynnun) posectn Meroauueckue pexkoOMEHIAIWH 10 CBEIAEHHUS
paboTHUKOB arnapaToB MUPOBLIX cyjei PecnyOimkn Tarapcran.

3. Konutponb 3a MCNONHEHHMEM HACTOSIIETO MPHKa3a BO3IOKHTHL HA 3aMECTHTES
munuctpa H.B.Parosuny.

MunucTp JLIO.I'nyxosa
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VTBepkKIeHbI TPHKA30M
MuHnucTepcTBa IOCTHIIUH
PecnyOnuku Tatapcran
oT 2016
Ne

Meroanyeckne peKoMeH1alHu
0 COCTABJIEHHIO HHAHBHAYAIbLHOH HOMEHKJIATYPHI 1€l H IOKYMEHTOB,
00pa3yI0IIHXCH B AeATEILHOCTH MHPOBOIo cyabu Pecnydiinku Taraperan

Metoanyeckne peKkOMEHJAMHU 10 COCTABICHHIO UHIHBUIYAJIbHOH HOMEHKIIATYPBI
Ien W JOKYMEHTOB, OOpa3yiomuxcs B ACATEIbHOCTH MHPOBOro cyabu PecmyOnuku
Tarapcran (mamee — MeToauueckue peKOMEHIalMM) pa3pabOTaHel B COOTBETCTBHH
¢ OCHOBHBIMH TpaBUIIaMH padOTHl apXHBOB OpraHM3aiui, oxodpenHeiMu Komnerunein
Pocapxusa ot 06.02.2012, IlpaBuinaMu Oopranu3aliy XpaHEeHH:A, KOMIIJIEKTOBAHHUSA, Y4Y€Ta
M MCIOJbL30BaHUs JTOKYMEHTOB ApxuBHoro ¢onma Poccuiickoii ®eaepaumu M JIpyrux
apXMBHBIX JOKYMEHTOB B OpraHax TrOCYJIapCTBEHHOM BJIACTH, OpraHax MECTHOTO
CaMOYIIPaBJICHHs H OPraHU3alMAX, YTBEPKIACHHBIMH NPUKa30M MHHHCTEPCTBA KYJIbTYPBI
Poccuiickoit @eaepaumn ot 31 mapra 2015 roma Ne 526, [lepeuneM J0KyMEHTOB
(enepanbHbIX Cya0B  00WIeH IOPUCAMKLIMM € YKa3aHHEM CPOKOB  XpaHEHHS,
yTBepkIeHHbIM npukazom Cynebnoro nenapramenta npu Bepxosnom Cyne Poccuiickoi
®denepaunn ot 09.06.2011 No 112 (nanee — Ilepeuens), [IpumepHoit HOMEHKIATYPOH el
W JIOKYMEHTOB, OOpasylouuxcs B JACATEIBHOCTH MHPOBBIX CyAeH, YTBEPMXIACHHOMH
Cynebunim nenapramentom npu Bepxosnom Cyne Poccuiickoit @enepanun 09.06.2011
(nanee — IlpumepHas Homenknarypa), MHcTpykuuen no cyjaeOHOMY A€I0NPOH3BOACTBY
W OpraHu3aluy apXHuBa Ha cyaeOHBIX ydyacTkax MHpoBbIX cyaed PecnyOnuku Taraperan,

yTBEp#kKJIEHHOH  npukazom  MunucrepctBa  woctuumu  Pecnybnuku  Tarapcran
o1 02.09.2015 Ne 01-02/623 (nanee — Uncrpykius).

1.00mue noroxKeHus

1.1. Homenknarypa jaen npejacrabisier coOoOH cHCTeMaTH3MPOBAHHBIN NepedeHb
3aroJIOBKOB Jiell, 00pa3yomHuXcs B 1€I0NPOU3BOACTBE OPraHU3aluH, ¢ YKa3aHUEM CPOKOB
HX XpaHEHHS, COCTaBICHHBIH COrTacHO YycTaHoBIeHHOH d¢opme. Ona ompenenser
IPYNIHPOBKY MCIOJHEHHBIX JOKYMEHTOB B JI€JIa, CUCTEMATHU3ALHI0 H YYET JIeJl, JKYPHAJIOB
M HapsJ0B, HX HHJCKCALMIO U CPOKH XPAaHCHMA, SBIACTCH OCHOBOH /Ui COCTaBJICHHSA
OMHCEH JIeJ TMOCTOAHHOTO U BPEMEHHOTO (CBBILIE 5 JIET) XpaHEHHsA H OCHOBHBIM YYETHBIM
JOKYMEHTOM B JICJIONIPOM3BOJACTBE, a TaKKe MCIONb3yeTcs Juid ydera Jeln
KPaTKOBPEMEHHOTO XPAHEHHS 10 5 JIET BKIIOYHTEIBHO.

1.2. Pasznuyarorcs TpH BHJA HOMEHKJIATYp J€J: THNOBas, IpPUMEpHas
¥ MHIMBHyalbHass HOMEHKJIATYPBI €]l OpTaHH3aluH.

TunoBas  HOMEHKJaTypa  Jel  SBISAETCS  HOPMATHBHBIM  JIOKYMEHTOM,
YCTAaHABIMBAIOLIMM COCTaB JeJl, 3aBOJAMMBIX B JICJIONPOM3BOJACTBE OJHOTHITHBIX
OpraHM3allMH, a TAKXKE eJUHYI0 HHIECKCALMIO ITHX JeJ.
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[IpumepHas HOMEHKIATypa el YCTAHABIMBACT NPUMEPHBIH COCTAB el
3aBOJAUMBIX B JICJIONPOU3BOJACTBE OMNPEACICHHBIX BHUIOB OPraHH3alui ¢ OJHOPOIHBIMH
(PYHKLIHMAMH W OZHOTHUIIHBIM COCTABOM O0pa3ylolIUuXCsi B UX JIEATEIBHOCTH TOKYMEHTOB,
Ha KOTOpbI€ OHAa pacnpoOCTPaHAETCs, C YKa3aHWEeM HX HHJEKCOB, TMPH ITOM HOCHT
pEKOMEHIaTENIbHBIN XapaKkTep.

TumoBele W NpHMEPHBIE HOMEHKJIATYPhl J€1  ABIAKOTCA METOAMYECKHMH
NOoCOOMAMHU, MCMONB3YEMBIMH JUISl COCTABICHHUS WHIMBHIYAILHOH HOMEHKJIATYPHI JI€I
KOHKPETHOM OpraHu3aLiuH.

2.CTpyKTYpa HOMEHKJIATYPBI

2.1. TlpumeHHTENsHO K eNOMPOM3BOACTBY Yy MHMPOBOTO CYIbH COCTaBIAETCH
MuauBulyanbHas HOMEHKJIATYpa el M JOKYMEHTOB, 00pasyolMXcs B JACATEIbHOCTH
MHPOBOTO cyabH (aanee — UHauBHyanbHas HOMEHKIATYpa).

2.2. UnjauBujyanbHass HOMEHKIATYpa Ha CyAeOHbIX y4acTKax MHPOBBIX Cy/eH
paspabarbiBaercss Ha ocHoBe [IpuMepHOH HOMEHKJIATYPbl H COCTABISCTCA C YUYETOM
COCTaBa M COJAEPKAHUA JIOKYMEHTOB, 00pasyrouIuMXxcs B JeI0MNPOM3BOACTBE arapara
MHPOBOTO CYIbH.

2.3. Ilpu cocrapinenun WUHAUBHYAIBHOH HOMEHKJIATYpPbl ClleYeT YUYUTHIBATH
TpeboBanud MueTpykuuu, rae npeaycMoTpeHO Oe3yclIOBHOE BEJCHHME YCTAHOBIICHHBIX
KYPHAJIOB ¥ HaApsAAOB,  YYETHO-CTATHCTHYECKUX  KAPTOUCK,  BKIKOYAKOLIUXCA
B MuauBuayaibHyl0 HOMEHKIATYpy Ha OYEpPEIHOM roi, a TaKKe M3Yy4YHThb ONWCH JIell
U JpPYTrHX JIOKYMEHTOB, IIE€pelaHHbIX B apXuB cyaeOHOro yvacrka, u MuausuayaibHble
HOMEHKJIATYPBI 3a MPOLLILIE FO/bI.

2.4. B UnauBuayalnsHy0 HOMEHKIATYPY HE BKIIOYAIOTCA Aea, MPeayCMOTPEHHBIE
[TpuMepHOIl HOMEHKIATYPO#l, eclii B JIEATEIbHOCTH MHPOBOrO CylabM He oOpa3zyercs
COOTBETCTBYIOIIEH JJOKYMECHTALIUH.

2.5. Hazpanus paszgenoB u mnojapasaenoB B I[IpumepHoli HOMEHKIAaType B HX
MOCIe0BaTEILHOCTH 0e3 H3MeHeHHiT nepeHocaTca B UHAMBHAYAIbHYI0 HOMEHKIATYPY:

01. PacnopsiautenbHas 1€ TEIbHOCTE

02. Opranu3anmoHHoe obecneYeHue AeATeIbHOCTH MUPOBBIX CY/ICH

03. CucremaTusanus 3aKOHOJATEIBCTBA

04. Cynebnas cratucTHka

05. Cynebuble aema v MPOU3BOACTBRA

05.1. I'paxxpanckue aena

05.2. Hapsiibl 110 rpak1aHCKHM JIej1aM

05.3. Yronosusie nena

05.4. Hapsbl 0 yrojaoBHBIM Jiej1am

05.5. Jlesna 06 aIMHHHCTPATHBHBIX MTPABOHAPYIIEHUAX

06. /lesnonpou3BoACTBO Y MUPOBOI'O CY/1bH

07. Apxus

08. UudopmaTu3zaiius MUPOBBIX Cy/ieH

09. bubnuoreka
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3.Cocrasiaenne MuauBHAYaIbHONH HOMEHKIATYPbI

3.1. UaauBuayanbHas HOMEHKJIATypa COCTABIACTCA HAa KayKAbIH IMOCIEAYIONMHA IO
HE T[Oo3aHee OKTAOpsS  MpeamecTBYIOIIEro roja Mo  yCTaHOBIEHHOH — dopme
(mpunoxenue Ne | k HacToAImIMM MeTOANYECKHUM PEKOMEHIAIHAM ).

3.2. CoaepxatenpHas 4acTh MHAMBHAYATBHONH HOMEHKIATYPBI MPEACTABAACT CO00I
Tabnuity U3 mectu rpad:

1. Uujekcest jen

2. 3aronoBKH Aen

3. KonuuecTBo e (TOMOB, 4acTei)

4. Cpoku XpaHeHus jies1 (TOMOB, 4acTeil)

5. Homepa crarei no llepeunio

6. [Ilpumeuanue

3.3. B rpade 1 npocraBasiioTCs MHAEKCHI Kak/J0ro Jeja, BKIKYEHHOTO
B WujauBuayansHyl0 HOMeHKIATypy. YcraHoBinenHble B [IpumepHoit HOMeHKIAType
MHEKChl K KOHKPETHBIM 3arojoBKaM Jiell, KOTOpbI€ IMpejrojaraercs 3aBecTH
B J1eJIONPOU3BOACTBE, nNepeHocaTed B MHAUMBHAYabHYIO HOMEHKIATYPY 0€3 U3MEHECHHUS.

3.4. B rpadgy 2 BxirouyarTcs 3arosioBku el [lopsjgok pacnonokeHus 3arojioBKOB
Jle]1 BHYTPU pasziiesioB U nozapaszienoB MHAMBHAYAIBLHON HOMEHKIATYpPhl OIpejlelsieTcs
CTEINEHbI) BAXKHOCTH JOKYMEHTOB, COCTABISIOLIUX JIe]1a, H UX B3aUMOCBS3bI0. 3aroj0BKH
nen, npeaycmotpernssie [IpumepHoit HoMeHknatypoi, B UHIMBHayanbHOM HOMEHKIATYpE
YTOUHSAIOTCS U KOHKPETH3HPYIOTCH.

Hanpumep: 3aronosok jaena noa uHaekcom 01-12 «llepenucka ¢ opranamu
rocyaapcTBeHHo Bnacth  cyObekToB  Poccmiickoii  @exepanmm 1o BONpOcam
OpraHu3alMoOHHOT0 obecreyeHus JESITEJbLHOCTH MHUPOBBIX cyaei» B HMHAuBHAYyalbHOM
HOMEHKJIaType MupoBoro cyabu PecniyOnuku Taraperan cnenyert yka3ath kak «llepenucka
¢ MunucrepctBoMm roctuiinu Pecnydonmkun Tatapcran».

3.5. Onnomy 3aronoBky nena [IpumepHoil HOMEHKIATYpPBl MOTYT COOTBETCTBOBATH
JIBa UJIM HECKOJBKO 3aronoBkoB MHAMBHIyaTbHOH HOMEHKIIATYPBI.

Hanpumep: 3aronoBok aena noj uujaekcom 06-04 «Peructpanmonnsie KypHasibl
1 andaBUTHBIC YKA3aTeIH M0 TPAKIAHCKUM JIeJIaM, PACCMOTPEHHBIM MHUPOBBIMH CYIbAMH»
B MuamBuayanbHONW ~ HOMEHKIAType  JOMKEH  OBITB  OTpaXkeH  OTIEIbHBIMH
HOMEHKIATYPHBIMH €JHHMIAMU: «PerucTpanMoHHbIN JKypHAl MO TrpakJIaHCKUM Jejam,
pPacCMOTPEHHBIM MHPOBBIM cyabeit» ¢ uHIekcoM 06-04 um «AmndaBuTHBI yKaszaTenb
MO TPaKAAHCKHUM JIeflaM, PAacCMOTPEHHBIM MHPOBBIM CyaAbei» ¢ uHaekcom 06-04A.
AHaJIOTHYHO MEPEHOCATCS 3aroJIOBKH i1 noj1 uuaexkcamu 06-05, 06-06, 06-07, 06-08.

3.6. Ilpm cocraBnenun WHAMBUAYaIbHOH HOMEHKIATYPBl HE [OMYCKaeTcs
00beIMHEHUE B OJIHOM JieJ1e JJOKYMEHTOB € Pa3IM4HBIMH CPOKAMHU XPaHEHHA.

Hanpumep, He nojiexar oObeIMHEHHIO 3arosioBKH jen noj uuaexcamu 04-06
«'of0BBIC CTATHUCTHYECKHE OTYETBl O padoTe MHUPOBOIO Cy[AbH [0 PaCCMOTPEHUIO
yronoBHbIX fe1 (. Ne 1)» u 04-07 «llonyrosoBele cTaTHCTHYECKHE OTYETHI O padore
MHPOBOI'O CY/IbH 110 PACCMOTPEHHIO YIOJOBHBIX j1ei1 (. No 1)».

3.7. B cnyuyae orcyrcrBus B llpumepHoii HoMmeHKkIaType HeoOXOIMMBIX BHIOB
JIOKYMEHTOB npumensercs llepedens.
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Hanpumep, B [IpumepHoit HOMeHKIaType OTCYTCTBYET 3arooBok jaena «Kaproreka
110 YrOJIOBHBIM [I€J1aM, PACCMOTPEHHBIM MHPOBBIM CyIbei». JlaHHYI0O HOMEHKJIATYPHYIO
€IMHHLY CHeAyeT BKIHOYHUTH B pasgen 06 «/lenmonmpoussoacrso» HHIMBHAYAIBHON
HOMeHKnarypel ¢ uuuexkcom 06-09A, cpok ero xpanenus onpejensiercs no llepeunto
(ctatha 254).

3.8. Jlonmyckaercs BkaoueHne B MHAMBHIyaIbHYI0 HOMEHKIATYPY 3aroJiOBKOB 1€,
He oTpakeHHbIX B [IpumepHoi HoMenknaType nin B [lepeune.

Hanpumep, cornacio MHCTpyYKILMHK B JICJ0NPOU3BOJACTBE MHPOBOIO CY/bU BEAYTCS
«KypHnan yuera cTaTHCTHYECKHX KapTodek no EamnHoMy ydery npectymieHui (opmbl
Ne 6 o pesynbratax paccmorperusi» (dpopma Ne 59) u  «Kypuan yuera
auckBanupuuupoBaHubiX auuy  (Gopma Ne 59-a). [lanHble XypHalbl BKJIOUYAKTCA
B MHauBHyanbHYIO HOMEHKIATYpy noa nuaekcamu 06-39 u 06-39A.

39. B rpade 3 HuauBuiyalbHOH HOMEHKJIATYPLI YKa3bIBAETCSA KOJHUYCCTBO
CyaeOHBIX [ef, a TaKkKe HapsaJ0B M KYpPHalIOB (TOMOB, 4acTeil), c(pOpMHPOBAHHBIX
B TEUEHHUE JeJIONPOM3BOJACTBeHHOro roja. Jlannas rpada 3amonHsiercss mo OKOHYaHHH
KaJICHapHOro roja.

3.10. Cpoxku XpaHeHUs JleJl, BKJIKYEHHBIX B MHAMBHUAyanbHYH) HOMEHKIATYPY
(rpacda 4), nepenocsatcs u3 [lpumepHoil HomeHknarypsl 0e3 uazmeHeHuid. [Ipu 3TOoM cpokn
XPaHEHUs [EPEHOCUMBIX 3aroJIOBKOB JieJl, ycTaHOBIEHHbIX B [IpumepHOi HOMeHKaType,
CIIEIYEeT CBEPHUTH € YCTaHOBIICHHbIMH B [lepeune no 1aHHO#M KaTeropuu aen.

Taxk, cpok XxpaHeHHs HOMEHKJIATYpHOI equHHALBI oA nHaekcoM 01-07 «IIporokoss
ONEPATHBHBIX COBCIIAHHMH MHPOBOTO cyAbn» B MHAMBHAYyanbHOH HOMEHKIIATYpE CICAYET
YCTAHOBUTb B 5 JIeT, CPOK XpaHEHHS HOMEHKJIATYpPHOM eJHMHHIbLI noa uHjaekcoM 05-56
«Konuu cyaeOHBIX MOCTAHOBICHUN MO AelaM 00 aJMMHUCTPATUBHBLIX NMPABOHAPYLICHHUAX
U MOJIVWHHUKA TMOCTAHOBICHHH C MOCIEAYIOUIMMH CYJAeOHBIMH aKTaMH BBIIIECTOAIIHX
CY/IOB, W3bSAThIE W3 Jea 00 aJMHHHUCTPATHBHBIX MNPABOHAPYILEHHUSX BCEX KATErOPHid,
C UCTEKIIUMH CPOKAMHU XPAHCHHUS» - TOCTOSHHO.

[Tockoneky Ilepeyenb sBIAETCS OCHOBONMOJAralOIMM AOKYMEHTOM, CIIEIYET
NpUAEPKUBATHLCS CPOKOB, YCTaHOBIEHHBIX [lepeuynem.

3.11. Ilpu onpeneneHuM CpPOKOB XpaHEHUA JIe1 M JOKYMEHTOB JIOJIKHBI
YYUTBIBATECA BCE MMEIONIMECA B NMPHMEYaHHAX K cTathaM [IpuMepHON HOMEHKIIATYpHI
YTOYHEHHS U Pa3biACHEHHS.

3.12. Ormerka «/lo muHOBaHHus HagOOHOCTH» 03HAYAET, YTO JOKYMEHTHI HMCHOT
TOABKO MPAaKTHYECKOE 3HAYEHHE, CPOK MX XpPaHEHUs OINpPEAeIseTCd MUPOBBIM CYJbEH,
HO HE MOXKET OBITh MEHEE OJTHOTO Tro/1a.

3.13. Ilpu Bxuroyennn B HHAMBHIyaJIbHYI0O HOMEHKJIATYpPY 3arojiOBKOB Jiel
M JIOKYMEHTOB, CPOKH XpaHEHHS KOTOpBHIX He mnpeaycMmorpensl IIpumepHoii
HOMEHKJIATypol wiaM Ilepeunem, CpOKM XpaHEHMs YCTAHABJIHMBAKOTCA IKCIEPTHOH
KOMHMCCHeH cy1eOHOoro yyacrka.

3.14. Ucuncnenue CPpoOKOB XpaHEHHS JOKYMEHTOB MPOM3BOAMTCA ¢ | siHBaps roja,
CJHIEAYIOMIEr0 3a roj0M OKOHYaHHMSA HX JICJONPOH3BOACTBOM. Hampumep, ucuuciienue
CpOKa XpaHeHMs JeJs, 3aKOHUEHHBIX jenonpousBojacTsoM B 2015 roay, HaumHaercs
¢ 1 suBaps 2016 roaa.

3.15. B rpade 5 ykasbiBaroTcsi HOMEpa ctared co ccblIkoil Ha [lepeuens.

[okyMEHT CO30aH B 3NekTpoHHon thopme. N2 01-02/134 ot 07.04 2016. McnonnwTens: XaGubynnuaa NP, =g INENTPOHKBIA
CTpaHnua 3 u3 10. CTpannua cosgada: 05.04 2016 12:49 ¥ TATAPCTAN



5

3.16. Ccoinka Ha ctateu [lepeuns B 3arosoBkax jgen I[IpumepHOi HOMEHKIATYPHI
nog wuHaekcamu 01-05, 01-12, 01-14, 01-15, 02-05, 02-06 Tpebyer yTOUYHEHHSA
B coOoTBEeTCTBHH ¢ [lepeynem.

3.17. B rpady 6 UnauBuayanbHOW HOMEHKIATYPHI TEPEHOCATCA BCE MPHUMEYaHUs
13 cooTBeTcTBYIOMEH rpadsl [Ipumeproit Homenknatypsl. Kpome Toro, B ganHoi rpade
MPOCTABJIAIOTCA OTMETKM O TNEPeXOIAllMX Ha CICAYIOIMH roa Aeaax, O JHIax,
OTBETCTBEHHBIX 33 (JOPMUPOBAHME KOHKPETHBIX JEII.

4.0¢opmaenue, coriiacopanue, yreepxieHue H seaenne MnausnayansHoi
HOMEHKJIATYPbI

4.1. MuauBuayanbHas HOMEHKIATypa odopmiserca Ha auctax ¢popmata A4. I'pud
YTBEPIKJEHHUS MHPOBBIM Cy/bEH pasMeliaercs Ha nepsBoMm Jmcre HMHausBujayanbHOH
HOMEHKJIATYyphbl, Ipu(d corinacoBaHus - B KoHUE MHAMBHAYaIbHON HOMEHKIATYPbl, HHXKE
PEKBHU3UTA «IOANHCH cocTaBuTensy. WHAMBUAyalnbHAas HOMEHKJATypa MPOLIUBAETCS,
3aBEepHUTENIbHAS HAANUCH pacrojiaraeTcs Ha [OCJIEJAHEM YHCTOM JIMCTE, 3aBepsercs
OTBETCTBEHHBIM paboTHHKOM 3a cocraBieHue VMHauBuayanbHOH HOMEHKIATYPLL
n opopmisiercs wramnoMm «Jlns cnpaBoky.

4.2. HWuauBujayaipHas HOMEHKIATypa COCTABIAETCAs B JABYX JK3eMILIspax,
IOAINHCHIBAETCS OTBETCTBEHHBIM 3a €€ cocTaBieHUe padOTHUKOM anmnapara MHUPOBOIO
Cy/lbH, 0J00psiercss HJKCIEpPTHOM KOMHUCcHeH cyaedHOro ydvacrka, MoOcjie Yero
YTBEpK/JAAaeTC MHUPOBBIM Cy/AbEH M NPEACTABIACTCH HA coriacoBaHue B MuuucTepcTBO
octuunu Pecnybnuku Tataperan (nanee — MuHucTepeTBo).

4.3. Onnn sK3eMmusip cornacoBaHHoi MuauBHayanbHOM HOMEHKIATYPBI XPAHUTCS
B MunucTepcTBe, BTOPOIi - B KaHLIEJIAPHH CyAe0HOr0 yyacTka.

4.4. UnpuBuayanbHas HOMEHKJIATYPa COracoBbiBaeTcss ¢ MUHHCTEPCTBOM He peike
OfHOro pasza B 5 uner. B ciayuae 3HAUMTENBHBIX HW3MEHEHMH (YHKIHH, coOcTaBa
TOKYMEHTaluu paspadaTteiBaetcsa HoBas MuauBuayanbHas HOMEHKIATypa.

4.5. CornacoBannas ¢ MunucrepctBoM MuamBuayanbHas HOMEHKIATypa B KOHIIE
KaKJ0ro roja yYTOYHSETCS, YTBEP:KJAeTCs MHPOBBIM CY/JbEH M BBOJMUTCSH B JICUCTBHE
¢ | sHBaps caenylouero KaJaeHIapHoro roja.

4.6. Ecnu B Tedyenue roma ¢opMHUPYIOTCA HOBBIE €71, MX 3arOJOBKH JOJKHBI
CBOCBpPEMEHHO BKIO4YaThes B MnauBuayansnyio Homenkiaarypy. M3mMeHnenus, BHOCHMbIE
B MHauBHOyanbHyl0 HOMEHKIATYpY, Oo(opMIsOTCA mpHKa3oM MHpoOBOro cyasu. Komus
npuKasa HanpasaseTrcs B MUHHCTEPCTBO.

4.7. Ilo oxOHYaHHH [EJONPOM3BOACTBEHHOTO roja B KoHUe WHAMBHIYyaIbLHOI
HOMEHKJIATYPBI COCTaBJISETCSH HUTOTOBAas 3alUCh O KAaTErOpUAX, KOJHYECTBE 3aBEICHHBIX
aen (TOMOB) OTIAEABHO TNOCTOSAHHOIO, BPEMEHHOIO M KPATKOBPEMEHHOIO XpaHEHHs
(10 5 net), a Takxke 00 oOwmem kosauuectTBe aen (npuioxkenue Ne 2). MroroBas 3amnuchb
(opmupyercs 1o TpeM MoArpynmnam:

1) «IlocTosHHOrO» - B COCTaB 3TOH TPYMNbl BXOAAT J€jda MOCTOSHHOIO CpOKa
XpaHeHHUs;

2) «BpemenHoro (cBeilie 5 J€T)» - M0 JaHHON MO3MIMU CYMMUPYIOTCS BCe Jela
CO CPOKaMH XpaHEHHA OT 5 J10 75 JIET XpaHEHH,

3) «KparkoBpemeHHOTO0 (J10 5 J1eT)».
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4.8. Hroroeas 3amuch COCTABISIETCS B JABYX DOK3ICMILIApPax, YIOCTOBCPACTCA
MMOAIMHCBEIO paSOTHHKa anmnapata MHPOBOTO CYIABH OTBCTCTBCHHOTO 34 COCTABJICHHC
HHHHBHEY&HLHOﬁ HOMCHKJIATYPBI. B TeucHme ABYX  MCCALUCB 110 OKOHYaHHH
KaJICHIApHOro roja OJHH 3K3CMIIAp HTOTrOBOH 3aIUCH HalpapJd€TCs B MI’IHHCTEPCTBO,
O 4HCM IIpOCTABIACTCA OTMETKA C YVKA3aHHCM q:iEI.MHJ'[HH._, HHHIOHAIOB H JOIXKHOCTH JIHIIA,
CACITABIICTO OTMETKY.
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[Tpunoxenue Ne 1

YTBEPKIAIO
MupoBo# cyibsa

(monHOe HaMMEHOBaHHE)
[Tonnuce Pacmmdposka
O AITHCH
JlaTa

WHanBHAyaIbHAS HOMEHKJIATYPA 1€/l H IOKYMEHTOB,
o0pa3yomuxcH B 1eSTeJIbHOCTH MHPOBOIO CYAbH Cy/1e0HOr0 yuacTka Ne

(noamnoe naumeHnosanue cyoebHo2o yuacmea)

Ha roj
Hunexc KonngecTBo Cpok CraTbu 1o [Ipumeuanue
aena 3aronoBoK TOMOB xpanenus | Ilepeunio mmdo
nena (emHHLIA aena [TpumepHoii
XpaHeHH) HOMEHKJIaType
| 2 3 4 5 6
| ‘ Ha3BaHn|e pasaena | ‘

JIOJKHOCTH J1M11a, OTBETCTBEHHOIO
33 COCTaBJICHHE HOMEHKJIATYPBI [Toanucek
PacuindgpoBka noanucu

Jlara

OnoOpeno 3KcnepTHON KOMHCCHEH MO ONpeldelleHHK LEHHOCTH JOKYMEHTOB,
orbopa JTOKYMEHTOB U O(OpMIEHHMS UX HA YHUYTOKEHHE CYAeOHOro y4acTka MHPOBOTO
cyaeu, [Iporokon DK cynedHoro yuactka MUPOBOIo CyJbH OT No

COI'’TACOBAHO

Hauanenuk otaena

OpraHHu3alMOHHO-TIPABOBOTO

obecreyeHuns NeSTeNbHOCTH

MHPOBBIX CyIEH

MuHucTEpCTBA IOCTHIIHA

Pecnybnuku Tatapcran [Moanuce
Pacundpoka noamnucu

Jara
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[Tpunoxenue Ne 2

Hrorosas 3anuch o KATeropusix H KOJIHYeCTBE 1€/, 3aB¢/ICHHBIX B

rojly y MHPOBOI0 Cy/IbH cy/le0Horo yyacrka Ne

[To cpokam xpanenus

Bcero

B Ttom uucne

NEPEXOaALIHX

¢ ormeTkoi «IITK»

1

3

4

[TocrosHHOrO

Bpemennoro
(cBBIIIE 5 J1€T)

KpartkoBpemeHHoOro
(10 5 ner)

Hroro:

JloJKHOCTE TU1a,

OTBCTCTBCHHOI'O 34 COCTABJICHHC

HOMEHKJIATYPBI

Jara

[Toamuce

Pacmmpporka noanucu

Hroroseie ceeaenns nepeaansl B MunucrepetBo woctuunu Pecnydnuku Tatapcran

JomxnocTs nuua,
Nepe1aBIIero CBeAeHUA

JHata

IMoanuce

PacundpoBka noanucu
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